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JOB DESCRIPTION FOR THE POSITION OF CURLING COORDINATOR 

 

PURPOSE 

The Curling Coordinator will be responsible for the organization and execution of certain curling 

leagues, curling promotional activities and learning to curl activities.  

 

REPORTING RELATIONSHIPS 

Responsible to:  The General Manager of the Lethbridge Curling Club. 

Responsible for:  All volunteer help needed to execute the described tasks. 

The Curling Coordinator will meet with the General Manager of the Lethbridge Curling Club a minimum 

of once per month or more if needed to insure the vision of the Lethbridge Curling Club is being met. 

 These meetings are to be used as a forum for two-way feedback between the Curling 
Coordinator and the General Manager based on the following criteria: 

 Implementing and executing programs that work towards LCC’s mission. 

 Developing a volunteer base to ensure all programs falling under the Curling 
Coordinator have sufficient people to successful implement all the programs. 

 Ensuring an open line of communication is always maintained between the Curling 
Coordinator and the General Manager. 

 

QUALIFICATIONS 

 Must have level 2 or Competitive Coaching qualification or be in the process of obtaining this 
level of coaching certification. 

 Must be able to coordinate and work well with volunteers. 

 Must have excellent public relations as the Curling Coordinator will be working in and with the 
general public, volunteers and the membership of the Lethbridge Curling Club.  Relations with all 
of these groups must be created and maintained to achieve a very high level of excellent public 
relations.  Ability to work with volunteers and instruct students of all ages is a necessity for this 
position. 

 



911 - 6
th

 Avenue South, Lethbridge, AB T1J 4N9       (403) 327-1213       letscurl@lethbridgecurlingclub.com 

www.lethbridgecurlingclub.com 

 

 

 

RESPONSIBILITIES AND DUTIES 

 Maintain a list of active instructors / coaches who are members of the Lethbridge Curling Club.  
Also maintain a list of the qualifications of the active instructors / coaches.  

 Organize and promote courses to increase instructors / coaches at the Lethbridge Curling Club 
by hosting Club Coach and Competitive Coach course provided through S.A.C.A. with the 
approval of funding and dates by the General Manager.  Keep a current list of all coaching 
courses being offered in Southern Alberta and ensure they are posted with bonspiels listings. 

 Assist the Junior Curling Coordinator in the operation of Little Rockers and Junior Curling League.  
Work with the Junior Curling Coordinator to create new ideas for the “Curling Rox’s Program” as 
well as new ideas for attracting and keeping youth curlers in our club. 

 Curling Rox’s Program.  Organize and implement this program in Lethbridge public and private 
schools.  Ensure volunteers are obtained to help run this program at the schools and the curling 
club.  The Lethbridge Curling Club office looks after the promotion and booking of the Curling 
Rox’s Program and then it is given to the Curling Coordinator to take over from that point. 

 The Curling Coordinator will be responsible for all “Learn to Curl Clinics” and or “Open Houses” 
at the Lethbridge Curling Club.  Organizing and obtaining enough qualified instructors / coaches 
for this event will also be the responsibility of the Curling Coordinator. 

 Any requests for private curling lessons will be directed to the Curling Coordinator to facilitate a 
time that will work for both parties.  The person receiving the lessons will be charged a fee from 
the Lethbridge Curling Club; the Curling Coordinator is not allowed to charge for lessons. 

 The Curling Coordinator will be in charge of running the “Rookie League” at the Lethbridge 
Curing Club.  Responsibilities will include the organization of the league as well as providing the 
league with enough qualified instructors / coaches to ensure the league runs properly. 

 

 

 

 

 

 

 


